
 
SAGE COLLEGE – POLICIES AND PROCEDURES 

 

MOBILE PHONE, SMARTWATCHES AND 
ELECTRONIC DEVICE POLICY 

 

1.1 Introduction 
The purpose of this policy is to set out the rules and expectations regarding the use of mobile 
phones, smartwatches, and other personal electronic devices within the school environment. It also 
provides staff with guidelines on appropriate use in the course of their duties. 

Responsible, considerate, and safe use of mobile and electronic devices is an integral part of the 
school’s broader social, behavioural, and safeguarding goals. This policy forms part of our overall 
safeguarding strategy. 

The school accepts no responsibility for the loss, theft, or damage of any personal electronic 
device brought to school by students. 

1.2 Rules for Primary and Secondary Students 
General Policy 

Students in Primary and Secondary are strongly advised not to bring mobile phones, smartwatches, 
or any other personal electronic devices to school. If a device must be brought, the following rules 
apply: 

Primary Students 

●​ Mobile phones must be handed in to the school office at the start of the day and will be 
returned at the end of the school day.​
 

●​ Smartwatches are not permitted in school under any circumstances. This includes 
smartwatches in “school mode,” “non-data mode,” or any restricted functionality settings. 

Secondary Students 

●​ Mobile phones must be kept switched off or on silent and stored in school bags (not in 
pockets) at all times during the school day.​
 

●​ Smartwatches are strictly prohibited, regardless of their settings or functionality. This 
includes models marketed for "safe school use" or with no internet/data access.​
 



●​ No student is permitted to use their mobile phone or smartwatch anywhere on the school 
premises at any time.​
 

●​ Any student who needs to receive or make an important call must do so through the school 
office with prior permission from a tutor or the Secondary Leader.​
 

●​ If a student is seen using a mobile phone or smartwatch during the school day, the device will 
be confiscated and kept at reception until the end of the school day. 

Laptops 

The school reserves the right to disallow the use of laptops if they are misused in any way. 

1.3 Rules for Staff and Visitors 
●​ Staff and visitors must not use personal electronic devices when in the company of 

students, whether on-site or off-site (e.g. during trips or extracurricular activities).​
 

●​ Devices must be kept out of sight (e.g. in drawers, bags, or pockets) and set to silent mode.​
 

●​ In an emergency, personal calls may be made through the school office or by stepping away 
from student areas.​
 

●​ Personal devices may be used when not in the presence of students, but staff must be 
respectful of their colleagues and avoid distraction during the working day.​
 

●​ Staff must ensure that no inappropriate or illegal content is stored on personal devices. The 
school reserves the right to inspect a personal device where there is a safeguarding concern.​
 

1.4 Contact with Parents/Carers 
All communication with parents or carers must be conducted via official school email or the school 
office.​
 The use of personal mobile numbers or messaging apps such as WhatsApp is not permitted, 
except in emergencies. 

1.5 Device Security 
●​ Staff must ensure all personal devices are PIN or password protected.​

 
●​ When accessing personal webmail or other accounts from school devices, staff must use 

secure passwords and disable automatic logins. 

1.6 Health and Safety 
Where staff are working alone in remote parts of the school or outside regular hours, a school mobile 
phone should be provided if no landline is available. 
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