
 

 
SAGE COLLEGE – POLICIES AND PROCEDURES 

 
BOARDING SCHOOL FEES AND WITHDRAWAL 

POLICY 
 

1.​ BOARDING SCHOOL FEES 
 
The boarding school fee applies exclusively to Full and Weekly Boarding students. It 
includes tuition (except for the American High School diploma and PAR Programme), 
school lunches, school insurance, educational resources for the classroom, 
psychological and counselling services, career guidance, orientation, workshops, and 
internal clubs at the school. 

Not included are textbooks, extracurricular activities, school transport, external exam 
fees, fees for validations and homologations, Language Academy, Music Academy, 
sports academy, Psycho Pedagogical sessions, extracurricular educational support, 
trips and camps. 

 

2.​ REGISTRATION AND DEPOSIT FEE 
 
Once a boarding student’s application is accepted, a non-refundable registration fee 
will be required to confirm the place. Upon registration, families must also pay a 
refundable deposit. This deposit will be returned upon completion of studies at Sage 
College, provided all financial obligations are met and no damages or outstanding 
costs remain 

 
3.​ PAYMENT OF FEES 

 
Families may choose to pay school fees in full or in two installments. 

1.​ Full Payment:​
Families who pay the entire annual fee before the 15th of March will receive an 
Early Bird Discount of 5%. A 3% discount will apply if payment in full is made 
before the 15th of July. 

2.​ Two Installments:​
The first installment must be paid before the 15th of July, and the second 
installment must be paid before the 15th of December.​
 



 
3.​ Late or Deferred Entry:​

If a student joins after the start of the term, payment must be made in full 
before the student begins school. 

 
4.​ NOTIFICATION PERIOD AND WITHDRAWAL 

 
Parents or guardians of Boarding School Students must provide a minimum of six 
months’ written notice prior to withdrawal. This allows the school to make essential 
arrangements and plan for any necessary adjustments in enrollment.  
 

5.​ REFUND POLICY AND SPECIAL CIRCUMSTANCES 

Refundable and non-refundable fees are clearly defined. Tuition-related fees may be 
refunded upon withdrawal if the six-month notification period is respected. However, 
boarding fees covering accommodation and meals are non-refundable. 

Exceptions may be considered for documented medical or family emergencies. 
Parents must provide valid documentation, and the school administration will review 
each case with fairness. 

In the event that a student is expelled from the school following serious misbehaviour 
conduct, and where such expulsion is based on a clearly established and documented 
incident of serious misbehaviour in accordance with the School’s Behaviour and 
Discipline Policy, no refund of any fees (including tuition, boarding, registration, or any 
other charges paid or pending) shall be issued. Any outstanding fees will remain 
payable in full. 

For clarity, “serious misbehaviour” includes, but is not limited to, the following: 

●​ Physical aggression, violence, or threats towards students, staff, or members of 
the school community; 

●​ Bullying, harassment, or discriminatory behaviour (including cyberbullying); 
●​ Possession, consumption, distribution, or involvement with drugs, alcohol, 

vaping devices, or other prohibited substances; 
●​ Vandalism, theft, or intentional damage to school property or the property of 

others; 
●​ Severe or repeated breaches of the School’s Behaviour and Discipline Policy, 

Boarding Rules, or Safeguarding expectations; 
●​ Any conduct that puts at risk the safety, wellbeing, or integrity of the school 

community or its reputation. 

 

 



 
 

6.​ PAYMENT METHODS AND BANK DETAILS 
 

Payments can be made via a bank transfer or bank card (Visa or Mastercard). 

Bank Details:​
Campus El Sabio S.L.​
Calle Alemania 2, 11408 Jerez de la Frontera (Cádiz)​
CIF: B-11839339​
IBAN: ES27 0182 5475 6602 0158 8249​
SWIFT: BBVAESMMXXX 

Please ensure that the student's name and date of birth is clearly marked in the 
reference of the bank transfer. Please send receipt of payment to 
finance@sagecollege.eu  

7.​ NON-PAYMENT 
 
If a non-payment situation persists for two months without regularisation, the 
contractual relationship with the school will be terminated, with the consequent loss 
of place (expulsion or non-renewal of place) and the claim of the unpaid amounts by 
all legal means. 

8.​ ANNUAL FEE REVIEW  

​
School fees are reviewed each academic year. Fees may be adjusted annually in line 
with inflation and to reflect changes in operational and educational costs.​
Parents/ guardians will be notified in advance of any adjustments applicable to the 
following academic year. 

 

9.​  CONTACT INFORMATION 
 
Parents/guardians are required to keep their contact details up to date. For any 
queries or updates regarding payments, please contact the Sage College Finance 
Department at info@sagecollege.eu  
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