
Sage College Boarding is committed to providing a safe, structured, and
enriching environment for all students under its care. The purpose of this policy
is to outline clear procedures for students leaving the boarding campus, known
as off-campus leave or exeat, while ensuring their safety, accountability, and
wellbeing at all times.
This policy applies to all boarding students and works in conjunction with the
Boarding Handbook, Safeguarding and Child Protection Policy, and Acceptable
Use Policy.
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1. INTRODUCTION

2. DEFINING THE CAMPUS
For the purpose of this policy, “the school campus” refers to both:

1.The physical Sage College campus itself, including all academic, residential,
sports, and recreational facilities; and

2.The immediate surrounding vicinity that boarders may reasonably access as
part of supervised or permitted independent movement.

This includes, but is not limited to:
The supermarket adjoining the school
The golf course directly next to the campus
The walking and running path around the nearest lake

These areas are considered part of the extended campus zone that students
may access with the knowledge and permission of boarding staff, but without
the need for consent outside of the general exeat permission level granted by
the parent/guardian. 



3. DEFINITION OF EXEAT / OFF-CAMPUS LEAVE
An exeat or off-campus leave refers to any period when a boarding student
leaves the Sage College campus during term time. This may include:

Daytime or evening leave to visit the local area (Jerez city centre, shopping,
meals, etc.)
Weekend day trips or overnight stays with parents, family friends, or
authorised adults
Participation in approved extracurricular or sports activities off campus

All leave must be formally requested and approved via the Sage Boarding Leave
Google Form, ensuring the school maintains an accurate record of each
student’s whereabouts.
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Purple boundary
marks the
physical  School
Campus

Red boundary
marks the
surrounding
vicinity to include
the adjoining
supermarket and
golf club, and
path around the
lake closest to the
school

4. PURPOSE AND RATIONALE
The purpose of regulating off-campus permissions is to:

Ensure the safety and supervision of all boarding students.
Maintain accurate records of students’ movements at all times.
Balance student independence with appropriate safeguarding.
Reinforce trust and responsibility within the boarding community.
Respect parents’ varying levels of comfort regarding their child’s autonomy.



DAY
STANDARD

CURFEW
(YEARS 10+)

YOUNGER
STUDENTS
(YEAR 7-9)

Sunday – Thursday 10:00pm  9:00pm

Friday– Saturday 11:30pm 10:30pm

5. PARENTAL CONSENT LEVELS
Parents are asked to select one of the following consent levels at the start of
each academic year via the provided Google Form. This consent remains valid
for the school year unless amended in writing.

Level 1: Blanket consent for your child to leave campus freely, provided they
respect the set curfew times.
Level 2: Blanket consent for earlier curfew of 7:30pm on weekdays and 10:30pm
at weekends. Any leave after these times will require individual parental
consent.
Level 3: You prefer to provide individual consent each time your child wishes to
leave the school campus.

Parents may update their consent level at any time by contacting the Head of
Boarding in writing.
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6. CURFEW AND RETURN TIMES
The following curfews apply to all boarders unless otherwise indicated by
parental consent level:

Students aged 14 and under must always be accompanied by another student
when leaving the primary school campus.

While curfews may appear later than in some cultures, these times reflect
Spanish social norms, where families and public venues remain active until late
evening.
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7. PROCEDURES FOR REQUESTING LEAVE
1.Submission:

All requests for leave must be submitted at least 24 hours in advance.
The request must include the student’s name, destination, mode of
transport, accompanying persons, contact number, departure and return
times.

2.Verification:
Boarding staff will verify details and may contact parents for
confirmation is required.
Last-minute or verbal requests cannot be accepted except in
emergencies.

3.Approval:
Approval will be given by a member of the boarding team (Head of
Boarding, Houseparent, or Boarding Assistant).
Students must check out with a member of staff before leaving and
check back in immediately upon return.

4.Monitoring:
All students leaving campus must have Life360 active with location
services enabled until they return.
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8. CATEGORIES OF LEAVE

a. Evening / Day Leave (Regular Exeat)
Permitted after school hours or on weekends when there are no academic
or enrichment commitments.
Must be within local Jerez or nearby areas unless special permission is
granted.

b. Weekend Overnight Leave
Students may stay overnight with parents or family friends with prior written
consent.
Details of accommodation and adult supervision must be included in the
leave request.

c. Sports / Activity Leave
Students may attend off-campus training or enrichment activities (e.g.
horse-riding, sailing)
Parents must confirm their approval for activity details, timings, and
transport arrangements.
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d. Fixed Exeat / School Holidays
Major school breaks (Winter, Spring, Summer) are treated as fixed exeats.
Parents must submit travel details at least two weeks before departure.

9. SAFEGUARDING AND SUPERVISION
1.The school must always know where every boarder is during term time.
2.Students aged 14 and under must be accompanied by at least one other

student when off campus.
3.Overnight leave must include a named adult responsible for the student’s

care.
4.Students under 18 must never stay in hotels, Airbnb, or private

accommodation without adult supervision.
5.The school reserves the right to decline or revoke permission if safeguarding

concerns arise.

10. BEHAVIOUR AND CONDUCT OFF CAMPUS
1.When off campus, students are representatives of Sage College and are

expected to:
2.Demonstrate respectful and lawful behaviour at all times.
3.Follow local laws and cultural expectations within Spain.
4.Avoid situations that could bring the school into disrepute.
5.Respond promptly to messages or calls from boarding staff.
6.Refrain from taking or sharing photos/videos of others without consent.
7.Any breach of conduct, dishonesty in reporting location, or misuse of

freedom may result in the temporary or permanent withdrawal of off-
campus privileges.

11. ATTENDANCE, ACADEMIC AND BEHAVIOURAL FACTORS
1.When assessing leave requests, staff consider:
2.The student’s academic progress and attendance.
3.Behavioural record and respect for previous permissions.
4.Health, wellbeing, and rest needs.
5.Commitments to school activities, enrichment, or duties.
6.Students not meeting behavioural or academic expectations may

temporarily lose leave privileges.
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12. MANDATORY WEEKEND TRIPS/ACTIVITIES
1.Certain weekend trips or activities are designated as mandatory, for which

all boarders should be present to participate in order to build teamwork and
belonging.

2.No off-campus leave will be granted on these weekends.
3.Boarders and parents will be notified advance through the boarding

communications.

13. EMERGENCIES AND EARLY RETURNS
1. In case of emergencies while on leave, students or parents must contact

boarding staff immediately.
2.Students feeling unwell, unsafe, or unable to return as planned must notify

staff without delay.
3.Early return to campus must be communicated and approved before arrival.

14. PARENTAL RESPONSIBILITIES AND PARTNERSHIP
Parents play an essential role in maintaining safe and positive off-campus
experiences. They are encouraged to:

Ensure their child understands this policy and the importance of responsible
behaviour.
Maintain open communication with the boarding team.
Notify the school of any change in contact details or travel plans.
Reinforce appropriate boundaries regarding curfews and online safety.

15. COMPLIANCE AND ACCOUNTABILITY
The Head of Boarding and boarding staff retain discretion to approve or
refuse leave requests.
Students and parents are expected to respect decisions made in the interest
of safety and wellbeing.
Persistent breaches of curfew or protocol will trigger a behaviour review and
may result in sanctions.
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APPENDIX A – SUMMARY OF CONSENT LEVELS & CURFEWS

CONSENT
LEVEL

DESCRIPTION
WEEKDAY
CURFEW

WEEKEND
CURFEW

VERIFICATION

Level 1
Full freedom with
standard curfew

times
10:00pm 11:30pm

Location via
Life360

Level 2
Earlier curfew

times
7:30pm 10:30pm

Location via
Life360

Level 3

Individual
parental approval

required each
time

Case by case Case by case
Parental written

consent

APPENDIX B – KEY CONTACTS

HEAD OF BOARDING: MATT HENMAN
matthew.henman@sagecollege.eu +34 647789532

BOARDING DUTY STAFF
boardign@sagecollege.eu  +34 670523900

SCHOOL CAMPUS
C. Alemania, 2, 11408 Jerez de la Frontera, Cádiz. +34 956 92 91 00


